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Welcome! 
 
Thank you for your interest in working with us at Elizabeth House Community Centre. This pack will give you the 
information you need to consider the role including background information about the charity, the role, the skills 
we are looking for, and how to apply.  
 
We are looking for a Play Leader to join our enthusiastic and children-loving team. 
 
Highbury Vale Blackstock Trust is a small charity that works hard to make Elizabeth House a centre for the 
community and to provide the best services possible in partnership with other groups. We receive core funding 
from Islington Council, which offers us the opportunity to focus on strengthening our partnerships and developing 
our services.  
 
The Playworker plays an important role in the childcare provision at Elizabeth House. Working as part of a small 
team, we are looking for an enthusiastic, proactive and well organised person who is keen to play a significant role 
in ensuring that the community centre offers a safe and fun place for children. The organisation offers opportunities 
for training and development. 
 
Introduction to Elizabeth House and Highbury Vale Blackstock Trust 
 
Highbury Vale Blackstock Trust is a registered Charity that oversees the Elizabeth House Community Centre with a 
rich 100-year history in serving the local community. Our vision is to improve the quality of life for everyone making 
up the local community, working flexibly to provide services and support available to all. Our aim is to contribute 
towards building a stronger and more resilient local community by providing a safe space, fantastic activities, 
support and engagement for local community members. Our priority is to respond to the needs of the local 
community, especially people with high needs or who are underserved.  
 
For more information on Elizabeth House and the charity, visit www.elizabeth-house.org.uk. 
 
Facts and figures 
 
We have a small team of paid employees, led by the Director, and supported by sessional workers and incredible 
volunteers. This is a new role who will be central to the growing team at Elizabeth House, and who will directly 
manage the childcare team and operations team. 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
Funding comes from a range of sources, including: Islington Council, charitable trusts and foundations, and earned 
income from room hire and charging for services such as our childcare provisions. The charity’s turnover in 2020/21 
was £455,618. 
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Job Description 
 
JOB TITLE:   Play Leader 
 
HOURS:   After School club: 2:30 pm to 6 pm Monday to Friday    

Holiday Playscheme: 8:45 am to 6 pm Monday to Friday  
 
SALARY:   £11.50 per hour  
 
CONTRACT:  Part-time, permanent 
 
PROBATIONARY PERIOD:  3-month probation period 
 
ANNUAL LEAVE: 25 days, plus bank holidays (pro rata) 
 
RESPONSIBLE TO:  Deputy Centre Manager – Children and Young People Service Manager 
 
________________________________________________________________________________ 
 

Summary of Job 
 
The Community Centre runs children and young people services between the ages of 4.5 to 14. The provision 
provides a safe environment for children's play by introducing children to new and creative stimulating play 
including arts, crafts, drama, non-competitive games (as well as more conventional sports and games), encouraging 
co-operation and respect for each other and all others regardless of their background, race, gender, etc. Our 
children and young people services aim to be accessible and relevant to children and young people from all sections 
of the community, including children with special needs and disabilities.  
 
The purpose of the job is to deliver quality play provision for children from the local area in a holiday playscheme 
and afterschool club settings.  The Play Leader will also act as Deputy to the Deputy Centre Manager - Children and 
Young People Service Manager, working towards a safe and inclusive provision for all.  
 
Appointment would be subject to an enhanced DBS disclosure and our safe recruitment process. 

 

Main Duties and Responsibilities 
 

 To maintain a safe, creative and stimulating environment for children's play experiences. 
 
 To plan and contribute to a programme of activities designed to meet the needs of the children and young 

people in the area. 
 
 To ensure that responsibilities and duties are carried out within an Equal Opportunities framework. 

 
 To ensure that responsibilities and duties are carried out in accordance with Health and Safety legislation. 

 
 To form and maintain appropriate professional boundaries with children, young people, staff, volunteers, 

parents and carers.  
 

 To ensure that all policies and standards required by Ofsted are adhered to.  

Specific Duties 
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 To provide a creative programme of arts, crafts, games, sports, drama, music, off-site activities relevant to the 
needs and interests of all children and young people, regardless of their race, religion, culture or language, 
physical or mental ability. 

 
 To provide opportunities for self-directed play and encourage the participation of children in setting 

boundaries and rules for them to work within.  
 

 To be responsible for Health and Safety issues at the playscheme/afterschool club with regard to setting up 
and running activities, trips, outings and general risk assessment. 

 
 To attend daily/weekly team meetings as instructed by line manager to discuss and assess the progress of the 

scheme. 
 

  To contribute to administrative tasks as directed by the Children and Young People Service Manager, such as 
registering children, collecting parental consent forms, booking forms, ordering of materials, etc. 

 
  To participate in training as and when required. 

 
  To ensure that all children are registered and remain on the premises at all times except during organised 

trips and outings or by special arrangement with the parent/carer, e.g. on trips and outings children are still 
the responsibility of the playworker and a register must be kept with you. 

 
  To keep the building and areas of use clean and tidy - i.e. clearing up properly at the end of and during each 

day. 
 
 To administer and follow first aid procedures including keeping records of all accidents and the treatments 

given.  

 
Person Specification 
 
 At least Level 2 qualification in playwork / children and young people workforce. 

 To genuinely like and enjoy being with children. 

  Experience of play settings working with 4 to 14 year olds. 

  Experience of a working with children from diverse backgrounds. 

 Experience of organising trips, outings and/or residential holidays for children. 

  Awareness of equal opportunities, inclusion issues and how it applies to a child-based setting. 

  Experience of teamwork. 

  Knowledge of issues surrounding Health and Safety within a child based setting. 

  Knowledge of issues and general procedures around Child Protection and Safeguarding. 

  Ability to communicate effectively with colleagues, parents, carers and children. 

  To be fit and healthy and have enough energy to carry out all of the tasks involved. 

  Sense of humour, enthusiasm and imagination. 

  Practical arts, crafts, sports and/or games skills. 

 Basic administration such as keeping attendance records, children observation and report writing. 
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Summary of Terms and Conditions of Employment for Playworker 
 
The remuneration for this post is £11.50 per hour. 
 
Hours and Annual leave  
The post is offered as a fixed term contract, subject to extension providing funding is secured. 
  
The contracted hours are 18 hours per week, which must be worked Monday to Friday 2:30 to 6 pm (one day 
starting at 2pm for the team meeting), during term times and 42.5 hours per week, worked Monday to Friday 8:30 
am to 6 pm during school holidays (11 weeks per year). 
 
Paid leave entitlement is 25 days annual leave plus bank holidays, pro rata.  
 
Place of work  
The post will be based at Elizabeth House Community Centre, 2 Hurlock Street, London N5 1ED. 
 
Probationary period, pre-employment checks and proof of identification  
The probationary period for this post is 3 months. After interview we will take up references. The post is subject to 
an enhanced DBS check.  
 
In order to verify the right to work in the UK, HVBT is required to confirm the identity of any potential employees. 
For this reason we will seek documentation as evidence of identity and right to work. Please note that any 
information supplied will be treated in confidence and in accordance with the Data Protection Act.  
 
HOW TO APPLY  
 
Please submit an updated CV and a covering letter highlighting how you meet the person specification. Candidates 
who do not provide a tailored cover letter will not be shortlisted for interview.  
 
Please send your CV, cover letter and equal opportunities form by email or post:  
 
Email:   administrator@elizabeth-house.org.uk  
Address: c/o Joanne Minton 
  Elizabeth House Community Centre  

2 Hurlock Street, London N5 1ED 
  
Due to our limited resources, we will only contact you if we wish to take your application further.  
 
Closing date for applications: we will no longer consider applications submitted after 3 September 2021. However, 
we are looking to recruit as soon as possible and will consider applications as we receive them and organise 
interviews with shortlisted candidates. Therefore, we encourage anyone interested in this role to apply promptly. 
 

Racial justice, wider inclusion and diversity 
 
Elizabeth House operates in some of the most diverse boroughs of London. We are working towards a goal where 
our team fully reflects that diversity and difference in lived experiences. 40% of our team and Board of Trustees are 
from ethnic minority backgrounds. 
 
We are fully committed to running a recruitment process that underlines our commitment to racial justice and 
wider inclusion and diversity. We want Elizabeth House to be a place where our individual differences and 
contributions are truly recognised and valued. We want to support people with disabilities and are fully committed 
to make any reasonable adjustments so that everyone can apply to this role. We are serious about working with 
the right candidate to make any role work for them. 
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The information you provide will be used solely in the recruitment process and will be retained for six months from 
the date on which you are informed whether you have been invited to interview, or six months from the date of 
interview. Such information may include details relating to ethnic monitoring and disability: these will be used solely 
for internal monitoring and will not be disclosed to any third party.  
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Equal Opportunities Monitoring Form 
 
We are committed to equal opportunities in our recruitment process and in order to find out how well we are doing 
with this we need to collect monitoring data. This monitoring form is voluntary but the information we collect here 
is very useful to us as it helps us to make sure that we are an inclusive employer and to find out if our workforce is 
diverse. The information you supply on this form will be kept confidentially. The monitoring form is not sent to the 
recruiting panel and has no part in the shortlisting process.  
 

How did you find out about this post?  

 Elizabeth House website 
 Online publication (please state):       
 Local networks (please state):       
 Social media (please state):       
 Other (please state):       

 

Your ethnic origin  

These categories are based on the Census 2011 categories and recommended by the Commission for Racial 
Equality.  

Asian, Asian British, Asian English, Asian Scottish, or 
Asian Welsh  

 Asian / Asian British  
 Bangladeshi  
 Chinese 
 Indian  
 Pakistani  
 Other Asian background (specify if you wish): 

      

White   
 British  
 English  
 Gypsy or Irish Traveller  
 Irish   
 Scottish  
 Welsh  
 Other White background (specify if you wish): 

       
Black, Black British, Black English, Black Scottish, or 
Black Welsh 

 African  
 Caribbean      
 Other Black background (specify if you wish): 

       

Mixed  
 White and Asian  
 White and Black African  
 White and Black Caribbean  
 White and Chinese  
 Other mixed background (specify if you wish): 

       
Other ethnic group 

 Arab 
 Other ethnic group (specify if you wish):       

 

Prefer not to say  
 

Your gender 

 Male    Female    Prefer not to say 
Have you ever identified as transgender? 

Yes    No    Prefer not to say  
 

Your age   

Date of Birth:       
 16 - 24   25 - 34  35 - 44  45 - 54  55 - 64   65+   
 Prefer not to say 

 

Your sexual orientation 

 Bisexual 
 Gay man 
 Lesbian 
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 Heterosexual/straight  
 Other (specify if you wish):       
 Prefer not to say 

 

Marriage and civil partnership 

 Single 
 Married/in a registered same-sex civil partnership 
 Separated, but still legally married/in a registered same-sex civil partnership 
 Divorced/formerly in a same-sex civil partnership which is now legally dissolved 
 Widowed/Surviving partner from a same-sex civil partnership 
 Prefer not to say 

 

Your religion or belief 

 No religion  
 Buddhist  
 Christian (including Church of England, Catholic, 

Protestant and all other Christian denominations)  
 Hindu  

 Jewish  
 Muslim  
 Sikh  
 Other (specify if you wish):       
 Prefer not to say 

  

Your experience of mental health problems 

Would you describe yourself as someone who is experiencing or has experienced mental health problems?  
 Yes.  

Please state how Mind can support you in your employment:       
 No   
 Prefer not to say 

 

Disability  

The Equality Act 2010 defines a disabled person as someone who has a physical or mental impairment which has 
a substantial and long-term adverse affect on their ability to carry out normal day-to-day activities. 
 
Do you consider yourself to be disabled?  

 Yes.  
Please specify:        

 No   
 Prefer not to say 

 
Please return this form along with your application form to administrator@elizabeth-house.org.uk. 
 
 

mailto:administrator@elizabeth-house.org.uk

